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50 Plus Computer Learning Center 
580 First Bank Drive, Palatine, IL 

Computer Instruction for Those 50 and Over 

SPRING 2009 COMPUTER CLASS SCHEDULE 

REGISTRATION – Registration at PTSCC, 505 S Quentin 

Thurs., Apr. 2 and Fri, Apr. 3, 2009 --10am - 1pm 

(Last Day to Register – Fri, Apr. 3) 

Classes begin the week of April 20 

Class/Workshop Registration information on pages 2 & 3 

SeniorNet application on page 11 if not already a member of SeniorNet 

Classes designed to develop the skills of adults (50+) in an understandable, 
enjoyable and friendly way! 

For More Info, Call 847-991-1112 or visit 

www.50pluscomputers.org 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

   #1 – Computer Basics (description on page 5) 

 

   #2 – Introduction to Computers 

(description on page 5 or at www.50pluscomputers.org/intro.htm 

 

   #4 – Microsoft Word—Basic Word Skills  

(description on page 5 or at www.50pluscomputers.org/wordover.htm 

 

   #5 – Office 2003 (Word, Excel, PowerPoint) 

(description on page 6 or at www.50pluscomputers.org/office.htm 

NEW Four Week Class Format 
(two days per week) 

New Class 

http://www.50pluscomputers.org/backup.htm
http://www.50pluscomputers.org/wordover.htm
http://www.50pluscomputers.org/deals.htm


2 

   Palatine Computer Learning Center for Seniors – Registration Form – Session 2/ Spring 2009 
 

Name Date 
 

Last 4 digits of SSN (for 
record-keeping purposes) 

Street,  City,  Zip 
 xxx-xx- __ __ __ __ 
Phone Email Birth Date 

  
 

Classes (For classes, member fees apply to those who are currently active members of PTSCC;  
$40 Annual SeniorNet membership is required for all 8-week and 4-week classes) 
# Day Time Weeks Class Fee Materials Total 

1 Mon/Thurs   10:30am 4 Apr 20 – May14      Computer Basics 0 $10  

    NOTE: If you are re-taking Computer Basics, a $45 course fee will apply    

2 Tues/Thurs 10:30am 4 May19 – June11     Introduction to Computers $45 $10  

3 Wed 10am 8 Introduction to Computers $45 $10  

4 Tue/Thurs 1pm 4 May19 – June11     Microsoft Word – Basic Word Skills $45 $10  

5 Tues/Thurs 8am 4 Apr21 – May14       Office 2003 $45 $20  

6 Tues 3:30pm 8 Creating Projects Using Word $45 $10  

21 Wed 1pm 4 Apr22 –May 13 Medical Expense Manager  by Quicken $25 $10  

         

         

$10 Discount for PTSCC members taking at least one 16 hour class ($10)   
 

Workshops (For workshops, member fees apply to those who are currently active members of SeniorNet) 
#     Fee    

 Day(s) Date(s) Time Workshop Member NonMember Materials Total 

60 Mon Apr 20 1:00pm Uploading Photos From Home $10 $15   

61 Mon Apr 27 1:00pm Control Panel Using Windows XP $10 $15   

62 Mon May 4 & 11 1:00pm The Many Faces of Google $15 $20   

63 Mon May 18/Jun 1 1:00pm Windows Movie Maker $15 $20 $5  

         

70 Wed May 6 3:30pm Got the Picture? $10 $15   

71 Wed May 20 & 27 3:30pm Introduction to Quicken $15 $20   

72 Wed Jun 10 3:30pm Flash Drives & Media Cards $10 $15 $10  

         

         

80 Fri Apr 24/May 1  10:00am Fascinating Websites $15 $20   

81 Fri May 8 & 15 10:00am Finding the Deals Online $15 $20   

82 Fri May 22 &  29 10:00am Windows Media Player $15 $20 $5  

83 Fri Jun 5 10:00am Scanning Photos and Text $10 $15   

84 Fri Jun 12 10:00am File Management $10 $15  
 

 

       

  TOTAL ALL CLASSES AND WORKSHOPS     

SENIOR NET MEMBER (Y/N) _________________ PTSCC MEMBER (Y/N) _______________ 
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Information and Fees – Spring 2009 Session 
What is the Palatine 50 Plus Computer Learning Center? 

We are a group of volunteers aged 50 and over offering computer classes specially designed 
for seniors. This program, offered by the Palatine Township Senior Citizens Council, is 
affiliated with SeniorNet, a national nonprofit organization. Each student has their own 
computer. Each class is taught by a trained instructor, and coaches in each class provide 
individual attention and support. Course materials are prepared with seniors in mind, including 
clear step-by-step instructions, repetitive reinforcement and a slow, even pace. This makes 
the 50 Plus learning experience ideally suited to seniors learning to use the computer. 

Registration 

¶ You may register for the spring session in 
one of two ways 

o MAIL-IN: If you have taken classes with 
us before, complete the registration form 
on the preceding page and mail it to the 
Palatine Township Senior Citizens Council 
no later than Thu, Mar 26, along with your 
check for the total amount of the fees and 
your SeniorNet Application and fees, if 
applicable 

o IN PERSON: Bring your registration 
booklet with you to in-person registration 
at the Palatine Senior Center on 
Thursday, Apr 2 or Fri, Apr 3 between 
10am and 1pm. (LAST DAY) 

¶ To complete the registration form, please: 
o Fill out your name and address at the top 

of the form 
o Circle the course fees and materials 

charges for any class or workshop for 
which you wish to register, and write the 
total for that class or workshop in the 
Total Column 

o If you have a current membership at the 
Palatine Township Senior Center, and 
take one 16 hour class, you receive a $10 
discount; write that amount on the line 
provided 

o Add the total amount for each class and 
workshop, and write the Total of All 
Classes and Workshops in the space 
provided 

o The check for classes and workshops 
should be made payable to PTSCC 
(Palatine Township Senior Citizens Council) 

 
 
 
 
 
 
 
 
 
Other Information 

¶ In order to take a 4-week or 8-week class, 
you must be a member of SeniorNet, the 
national organization with which our 
learning center is affiliated. An annual 
membership in SeniorNet is $40 for new 
members and $30 for continuing 
members. If required, the SeniorNet 
membership application on page 11 must 
be completed and a check payable to 
SeniorNet enclosed (no cash accepted). 

¶ There is no course fee for students 
enrolling in Computer Basics for the first 
time, but each student must join 
SeniorNet, and a $10 materials charge is 
also applicable. 

 
 
FOR INFO CALL (847) 991-1112 
 
 

Classes Begin: Monday, Apr. 20, 2009 
Classes End: Monday, June 15, 2009 

 
 

Payment may be made by credit card only if 
registering in Person 
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Classes Held at the Palatine Senior Net Computer Lab 

In the School District 15 Administrative Offices 
580 N First Bank Drive 

Palatine, IL  60067 



Class Descriptions 
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#1  Computer Basics 
Who should take this? 

This course is aimed at the 
senior who just got their first 
computer, or doesnôt even 
have a computer yet 

What will you learn? 

By the end of the course students should be:  

¶ At ease with their computer and mouse ï  

¶ Able to write and edit basic word documents and emails  

¶ Have the basic computer skills to go onto Introduction to Computers  

When is it? 

#1ðMonday & 
Thursday 10:30 
ï 12:30 
 
Starts Apr. 20 

Who teaches it? 

Jack Gleason 
 
 
(4-week class, twice 
a week) 

 

Introduction to Computers (two separate classes are offered: #2 and #3) 
more complete information at www.50pluscomputers.org/intro.htm 
Seniors who have 
experience using the mouse 
and the keyboard; this is the 
course in which most new 
SeniorNet students who 
have used a computer start 

You will be introduced to the ñlanguageò of computer users - learn 
hardware, software, and other PC terminology and gain proficiency in 
the procedures for safe computing. This vital overview of Microsoft TM  
Windows XP and MicrosoftÊ Works Suite 2003 will introduce you to 
word processing, spreadsheets, database, and online communications. 

PREQUISITE: COMPUTER BASICS OR THE EQUIVALENT 

When is it? 
#2ðTuesday & 
Thursday  
10:30am to 
12:30pm 
Starts May 19 
 
#3ðWednesday 
10am to 12 noon 
Starts Apr.22 

Who teaches it? 
Don Mitchell 
(4 week class, twice 
a week) 
 
 
 
Warren Schmitt 
(8-week class) 

#4  Microsoft Word—Basic Word Skills ï more info at www.50pluscomputers.org/wordover.htm 
Anyone who wants to 
enhance their written 
communication skills on the 
computer from sending e-
mails to your friends to more 
creative projects, there's 
something you can learn in a 
word processing class.  

Students will learn many things to do with the written word, such as: 

¶ how to add, move through, and edit text, move words from one part of your document to 
another, import graphics into documents, 

¶ work on two or more documents simultaneously,  

¶ change the size or appearance of text, change margins and tab settings, 

¶ automatically center, right align, justify, and indent text, 

¶ use mail merge to address envelopes,  

¶ run the grammar and spelling checker; use the thesaurus, 

¶ save, retrieve, copy, organize, and print your documents. 
IT IS IMPORTANT THAT STUDENTS HAVE BASIC COMPUTER SKILLS BEFORE 

TAKING THIS CLASS (INTRO CLASS OR EQUIVALENT). 

Who teaches it? 
   Peg Sichak 
 
When is it? 
 
Tuesday & Thursday  
1 ï 3 pm 
Starts May 19 
 
(4-week class, twice 
a week) 

 

New Format/New Time 
8 classes over 4 weeks 

New Format//New Time 
8 classes over 4 weeks 

New Format 
8 classes over 4 weeks 

http://www.50pluscomputers.org/intro.htm
http://www.50pluscomputers.org/wordover.htm
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#5  Office 2003 ï more complete info at www.50pluscomputers.org/office.htm 
Who should take this? 

Anyone who wants to know 
the basics of Office 2003.  
Good mouse skills are 
required and ability to type is 
recommended. 
 

What will you learn? 

You will learn to create, edit, save, and open files in Word, Excel, and in Power Point.  
Additionally, in Word you will format and align text ; In excel you will use formulas and 
merge cells; in Power Point you will  use design templates, rearrange slides, and bring word 
text and excel charts into slides.  

 
-- PLEASE NOTE THE SPECIAL TIME FOR THIS CLASS -- 

IT IS IMPORTANT THAT STUDENTS HAVE BASIC COMPUTER SKILLS BEFORE 
TAKING THIS CLASS (INTRO CLASS OR EQUIVALENT). 

Who teaches it? 

Fred Masek 
 
When is it? 
Tuesday & Thursday 
8 – 10 am 

Starts Apr. 21 
(4-week class, twice 
a week) 

#6  Creating Projects Using Word ï more complete info at www.50pluscomputers.org/wordprojects.htm 
Students who have learned 
the basics of Word and 
would like to discover the 
remaining features of the 
program. This course could 
easily be called MS Word II. 

You will learn  
How to use many more of the Word toolbars not covered in Word such as the toolbar for 
Word Art, Drawing, Clip Art and Tables and Borders. 
How to decorate the documents you produced on Word, make personalized greeting cards, 
brochures, newsletters. 
How to make a personalized mouse pad and refrigerator magnets which are great as gifts. 
Our students call this the ñfun part of Wordò 
PRE-REQUISITE—MS WORD 

Who teaches it? 
Ann Butler 
 
When is it? 
Tuesday 
3:30 ï 5:30 pm 
Starts Apr. 21 
(8-week class) 

#21 Medical Expense Manager 2.0 by Quickenïmore info at www.50pluscomputers.org/medexpmgr.htm 
For anyone baffled by the 
complex health insurance 
provisions and 
documentation, this program 
provides a clear and easy to 
use way to keep track of 
expenses and stay ahead of 
the game. 
This is a class for 
intermediate/advanced 50 
plus computer users. 

Student in this class will learn to use Quicken Medical Expense Manager to: 

¶ Easily manage multiple insurance plans, including Medicare and supplemental plans 

¶ Always know what your next step is - send a payment, wait for your insurance company, 
start asking questions or initiate a dispute 

¶ Don't pay more than you have to, with tools that show whether you've paid your bill, met 
deductibles or qualified for a tax deduction 

¶ Record contact and insurance information, medical and prescription histories and more 

¶ Get reminders so you never miss an appointment 

¶ Manually enter all your bills, payments, insurance information and appointments as you 
receive them 

¶ Also runs on Windows VistaÊ 
USE OF THIS SOFTWARE AT HOME REQUIRES THE PURCHASE OF QUICKEN 
MEDICAL EXPENSE MANAGER, AT A COST OF ABOUT $50 

Who teaches it? 

Mike Thompson 
 
When is it? 

Wednesday 
1 ï 3 pm 
Starts Apr. 22 
(4-week class) 

 

New Class and Format 
8 classes over 4 weeks 

New Time 

http://www.50pluscomputers.org/office.htm
http://www.50pluscomputers.org/wordprojects.htm
http://www.50pluscomputers.org/xp.htm
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MONDAY WORKSHOPS 1:00pm—3:00pm 

#60-- Uploading Photos From Home For Development At Local Storesïmore info at www.50pluscomputers.org/upload.htm 
Who should take this? 

Students interested in digital 
camera photography and 
saving money printing 
pictures from your computer 
to local stores. 

What will you learn? 

This workshop will teach you to: 

¶ Scan a picture to lab computer 

¶ Edit picture 

¶ Upload picture to local stores 
You will be given a list of web sites to which to send your pictures.  
You will bring a picture from home to work with. 

When is it? 

Mon., Apr. 20 
1pm to 3pm 
 
Who teaches it? 

Diana Zeiger 

#61--Control Panel Using Windows XPï more complete info at www.50pluscomputers.org/control.htm  
Anyone who has been 
puzzled by the settings for 
many of the features of their 
computers, and wants to 
know how to adjust them. 

A ñhands-onò workshop in which you will go under the hood of your computer and learn 
how to change many of the computer settings including: 

¶ your keyboard and mouse, speaker volume, sounds, audio and voice 

¶ desktop colors, wallpaper, screensaver and other settings 

¶ energy saving power options 

When is it? 

Mon. Apr. 27  
1pm to 3pm 
 
Who teaches it? 

Joyce Mackert 

#62—Many Faces of Google ï more info at www.50pluscomputers.org/google.htm 
Anyone wanting to learn tips 
and techniques for making 
Google searches more 
effective. 

You will learn that doing a Google search is easy and fun. You may be 
surprised at what you can learn by searching on the Internet.  
 
YOU NEED TO BE FAMILIAR WITH USING A MOUSE AND SOME 
MODEST TYPING SKILLS WILL BE HELPFUL. 

When is it? 

Mon., May 4 and 
Mon., May 11 
1:00 ï 3:00 pm 
Who teaches it? 

Jan Hall 

#63—Windows Movie Maker ï more info at www.50pluscomputers.org/moviemaker.htm 
Anyone who has pictures on 
their computer and would like 
to turn them into a movie 
containing text and music 

Learn to use this easy-to-use program that is on your computer as part of Windows XP or 
Windows Vista to create your own movies using existing audio, video, or still pictures. You 
will: 

¶ Add pictures, music or video 

¶ Add titles, video transitions, or effects, and 

¶ Save your final movie and share it with friends and family. 
This is one of the most fun workshops we offer!!! 

When is it? 

Mon., May 18 and 
Mon., June 1 
1:00 ï 3:00pm 
 
Who teaches it? 

Mike Thompson 

 

http://www.50pluscomputers.org/upload.htm
http://www.50pluscomputers.org/control.htm
http://www.50pluscomputers.org/picasaadv.htm
http://www.50pluscomputers.org/fixing.htm
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WEDNESDAY WORKSHOPS 3:30pm—5:30pm 

#70-- Got the Picture? –more complete info at www.50pluscomputers.org/camera.htm 
Who should take this? 

Anyone who recently 
received a digital camera or 
feels uncomfortable 
downloading pictures. 

What will you learn? 

You will learn: how to find out where pictures are stored on memory cards, how to create 
folders on computers, how to transfer images from the camera to folders they created. We 
will also discuss the 3 main image types and hints on taking better pictures. 

When is it? 

Wed, May, 6  
3:30 pm to 5:30 pm 
 
Who teaches it? 

Fred Masek 

#71—Introduction to Quicken more complete info at www.50pluscomputers.org/quickenworkshop.htm  
Someone looking for help in 
managing household and 
personal finances who wants 
a quick introduction to one of 
the best financial 
management programs. 

You will learn how to: 

¶ Set up a Quicken account 

¶ Create savings and checking accounts in Quicken and track data 

¶ Use existing and create new categories to track your income and expenses 

¶ Easily create a budget for income and expense 

¶ Print reports responding to questions you have about your financial situation 

When is it? 

Wed., May., 20 and 
Wed., May 27 
3:30pm to 5:30pm 
 
Who teaches it? 

Mike Thompson 

#72— Buying/Using Flash Drives/Media Cards–more info at www.50pluscomputers.org/flashdrive.htm 
Anyone who wants an easy 
way to back up files or 
transfer files from one 
computer to another, and 
anyone with a digital camera 

You will learn: 

¶ What flash drives and media cards are 

¶ What to look for when buying them 

¶ How to insert them and safely remove them from your computer 

¶ How to copy and move files and pictures to and from them 
PARTICIPANTS WILL RECEIVE A FLASH DRIVE TO USE AND KEEP 

When is it? 

Wed., Jun 10 
3:30pm to 5:30pm  
 
Who teaches it? 

Mike Thompson 

 

 

 

http://www.50pluscomputers.org/rtclkpower.htm
http://www.50pluscomputers.org/quickenworkshop.htm
http://www.50pluscomputers.org/housekeeping.htm
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FRIDAY WORKSHOPS 10:00AM-12:00PM 

#80— Fascinating Websites ï more info at www.50pluscomputers.org/websites.htm  
Who should take this? 

Students who have been 
surfing the net regularly and 
are looking for interesting, 
informative and entertaining 
new websites. 

What will you learn? 

You will learn how to search for a long lost relative, the value of homes in any area of the 
country, humorous cartoons, shopping specifics, airline and travel planning information and 
useful craft materials. 
 

When is it? 

Fri., Apr. 24 and  
Fri. May 1  
10 am to 12 noon 
Who teaches it? 

Ann Butler & 
Diana Zeiger 

 

#81— Finding the Deals Online ðmore complete info at www.50pluscomputers/deals.htm  
Students who are interested 
in making purchases on line 
and want to get the best 
price and as many discounts 
as are available for the item. 

Where to find coupons, codes, rebate certificates and how to compare prices without 
leaving your home.  
 

When is it? 
Fri., May 8 and  
Fri., May 15;  
10am ï 12 noon 
Who teaches it? 
Ann Butler &  
Diana Zeiger 

#82-- Windows Media Player ï more complete info at www.50pluscomputers.org/mediaplayer.htm 
Anyone wanting to play 
music or movies on your 
computer or copy music to 
your MP3 or USB player. 

¶ play CDs and DVDs,  

¶ copy (rip) music from CDs to your hard drive and use the Media Library 

¶ make (burn) custom music CDs,  

¶ rate your music and use other fun features contained in this program. 
These smart, fun features will breathe new life into your music collection 

When is it? 
Fri., May 22 and  
Fri., May 29 
10am to 12 noon 
Who teaches it? 

Mike Thompson 

 

 

 

http://www.50pluscomputers.org/websites.htm
http://www.50pluscomputers/websites.htm
http://www.50pluscomputers.org/deals.htm


 

10 

#83-- Scanning Photos and Text ï more complete info at www.50pluscomputers.org/scanning.htm 
Who should take this? 
People who have a scanner 
or all-in-one printer and want 
to use it or use it more 
effectively 

What will you learn? 
Come to this workshop to learn how easy it is to get the most out of your scanner or all-in-
one printer. 

¶ Scan photos into your computer 

¶ Scan documents into your computer as editable text 

¶ Participants are invited to bring pictures that they would like to have scanned onto a CD 
or flash drive to take home with them. 

This workshop will be primarily a demonstration as there are only two scanners in the lab, 
each connected to only one computer. 

(IF YOU LIKE THIS WORKSHOP, YOU SHOULD CONSIDER TAKING THE 
WINDOWS MOVIE MAKER WORKSHOP.) ó 

When is it? 
Fri., Jun. 5  
10am to 12 noon 
 
Who teaches it? 
Mike Thompson 

 
 

#84--File Management ï more complete info at www.50pluscomputers.org/filemgt.htm 
Organizes your files so that 
you may be able to find 
them, when you want them; 
and keep you from asking 
that all important question. 
ñWhat did I do with that file? I 
know that I saved itò! 

In the class you will learn various processes that occur when you save a file. 
¶ Learning the difference between files and folders 
¶ Giving a file or folder a name that is familiar to you. 
¶ How to find files and folders using search 
¶ How to consolidate files into folders  
¶ Processes for naming folders and using various ways to name folders 
The class is a hands-on training and will permit you to work with examples. 
You will receive a handout showing what we have discussed in class. 

PREREQUISITE-- BASIC SKILL USING THE KEYBOARD AND MOUSE 

When is it? 

Fri., Jun. 12  
10am to 12 noon 
 
Who teaches it? 
Don Mitchell 

http://www.50pluscomputers.org/filemgt.htm
http://www.50pluscomputers.org/filemgt.htm
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MAIL IN OPTION 

If you have taken a computer 
class with SeniorNet in 2006 - 
2009, you are eligible to mail in 
your registration(s) and check 
payable to PTSCC for classes 
(including book or class materials) 
and workshops, prior to  

Thursday, March 26. 

Mail to: 
Attn: Computer Classes 

505 S. Quentin Rd. 
Palatine, IL  60067 

If you are joining SeniorNet, please 
make a separate check payable to 
SeniorNet with the form in this booklet. 

On-Site REGISTRATION 
IS required for NEW students. 

Registration takes place on  

Thu, Apr. 2 & Fri, Apr. 3, 2009 
from 10am - 1pm 

LAST DAY TO REGISTER 

at the Palatine Township Senior Center 
505 S. Quentin Road 
Palatine, IL  60067 

Classes begin the week of 

Monday April 20, 2009 -  

Friday June 12. 

at the CCSD 15 Administration Bldg. 

580 First Bank Drive 

Palatine, IL 60067 

If you have any questions please contact  
(847) 991-1112. 

MAIL IN OPTION 

If you have taken a computer 
class with SeniorNet in 2006 - 
2008, you are eligible to mail in 
your registration(s) and check 
payable to PTSCC for classes 

(including book or class materials) 
and workshops, prior to  

Wednesday, June 11. 

   Mail to: 505 S. Quentin Rd.  

 Palatine, IL  60067. 

If you are joining SeniorNet, please 
make a separate check payable to 
SeniorNet with the form in this booklet. 

Palatine SeniorNet Learning Center 

Palatine Township Senior Citizensô Council 

505 S. Quentin Road 

Palatine, IL 60067 

Palatine SeniorNet Learning Center 

Palatine Township Senior Citizensô Council 

505 S. Quentin Road 

Palatine, IL 60067 

50 Plus Computer Learning Center 
Palatine Township Senior Citizensô Council 
505 S. Quentin Road 
Palatine, IL 60067 

www.50pluscomputers.org 
www.ptscc.org  

http://www.50pluscomputers.org/
http://www.ptscc.org/

